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sT .S'.. oo2ritqeryzozz -z slfigmg-qsr/
qRiITT{iFT{
Government of lndia

qrFrq\fttrfrqqardq
Ministry of Commerce & lndustrY

o,rqfcrqs{wf,drfreqTtr, frtqrqrqE ffio(eTo(o )

Office of the Additional Director General of Foreign Trade (CLA)

'q'ftiT, E<rrsr+FT, en{oft"q*, r€ftd - 11ooo2
'A'Wing, lndraprastha Bhawan, l.P.Estate, New Delhi- 110002

Emai[: ctadelhi-dgft@nic.in

ffrqftr*
ftqq: srwr{6rfre{rfi. freqrqrqn rs.qf,.q.r. Tt@+ E =IqfcqfrW{trq_.srft

flqfqq em qoFkro E&t qTqR, frqw, g' ftfq, {qqe{ tr+{, qd.fr @, q{ Fm -
110002 ER-r, €EET efltIR q{ ffiz & fr q{ o-m s{i A frq ffiEf, v.f,rfr
ffitqTafrqTqBafrqwaBt
z €E-o w figffi fuT qfi qid .igdtilT il m CrqET kff qd of tigt : ?R (4)

3. rTEtf,T, er{fuflur, qifterEo q-d cr-{qE frlqrff{g FD-R B :

EIld{tl-.F-UI7l-rIT:

q- qTt{f,et eng eilacqat Gifrqfrf}oo 64 qd+ elftoT€rd-frqTEqq.i edffim-odd
e1 qqrfr il t frrrTi il ftq Er€q ffiq trT qIGq 

t

O- G{Tn{o d} dlffi (DGFr) & ur{rriq qgq, dffigw-fr b qm-edg} (FrDo), qRu qEsTeq

E-ETqir, sfl-qfi- er{r{H Gfffi @d{-$, er{*{Fl elfffi ffiqqq$ srTdT t{r{d v{m.R &-

+*roqzftrririr qr s+h €oszerefr{s{ olqffi t tsqilfi q-A b strm.H kif t ffi-qf, +{r qrRq 
I

fr- qTlE@ b qre frrq q$uq, B.TIEFIT q.i qqtrg-{, frtq, Eo-(, ed}iilg qoiffi, m-g, do-R[srqf,,
frf}o q[qfi, GrT-{Ee{T{, frMu*f,rTeil at ffizfrq-oqq, EuId, ;lcrq strR M fr qFqqrcq

ftieft o-rff er wfw eEqq E]-fl lTEg I

A- eni-o el qq.qq.-qdzfrfr-A/q-Sd enR or Wf vn 6qT qrRq dqT Gfltxqft-dr equn red
qq-i +iq/qfieaslqfcq flq-{ tenqq) iqn qq EEd eri fr qeH A-qT qrRq 

I

fr*tr{ot orqRr:



€- mq-{ o1 qFtFrf, o{qfs, frrqfeq fr ordw 6ur fli et frfu t q'+. E{ o1 6trfr' ffis qqrq

ffit u fra-oT-csg qdrqt qt qdrqr qr vonr B r

qrfrsfrrfi:

q*. 4flf,tc ol qq Ewq b ETqfw {rr{ €. 3-25/zozo-E.lu.A, Rqi-f, 0s.12.2020 il er{-qR

qrn-nnm ngr qqnr Fqb offid ffi fi sqq qrq €iFq a-fl{ t fuE rdl?D{ d?r qHI qril

dd drg-.. r,ft##H,rfR. tuqr qlEr t c"fr 
"d*€ 

rm,dq ei ot{ re uR6u q-S €rqD t

or{frq{q:

fr- ffi el A'€T qfi&M, qqns{, qrilq-q €,-dfi o.d, Eqn, frgmqqgq-effi fr G flTti
Eli,H d, "*+/r*,4 

# frr, fimq-d-Ter 6-1 ffisur, ri0q/l.qfr fun mrqT (q F iTf,

.{iUoffi gni frq rrq o-rffer frq-Kq orql dqTt

ogriu +t qrff'

qu- egaiu e1-EfU e drw fficc Er{ frffi c{-q xF'R or ordfquqqf rfrf,R Ter fu-qT qKrlT;

3{r{- ziNqk {q EqTrr fr oTd q'{.a qT[q sEirrT wq of Hsfr$, sR-{Rfdl, ffisqlflmfl,
G{dq-{e{T w E&t-dI q-{rg {dqt;

fr- ffi ergiu e{-qfUilEtqHaqr q1queurR}'qsn fr 3{qigRr€t{Id'r{q-q-rT3frof T]f
.ilqfqdT \rd r6s E-{q q€rn, q-'{lt{I Uqb tr{-e wgffi @ff o1 qTqfr;

&_ fficc qr oilfffi qffidT olfdfrqq, /s8 Grqq-qq-q qq €qtfYo eE dqT 9{ T
;rqfeq fr oqqk # Fq fr fld oqil rqq qrq ffi fi qqqTz}gl El frffi ofifB-f.d @lfr oI
*.a5otm;
geT- q[qrq'arqffiq qrpt slii: 9:30 sfr t qFi 6:00 sS il{'o-t Snr oqB, e{Tq{qtFal"B T
,+ffi d qqoTqr e p-+ ur.rdT qrqlq ord qqq t crfrFffi srrq s{gmqr uII sfrTI B, ffis}
fuq ot{ o{frft-fi qfrqft-n tq q-S EtqT;

qq- ?irq-dtc o1 ertm-qfiq q|m-qfif, wR{fr qqTd fr wq wR{fr qd oTfr d.ift;

q{- 4ffidtd 61q-e-6' Wf qr6 e1C-qi q{ 1.s Eq fl tfi qtrd clttfiIqt Rqr sr r{-f,T t r el-q-+Tl

#qw q6 ifi-st Ed ii er|fn Q1 cr-qfU b fuq srgqs q-€rET'TI 
;

oil- eqou sflfq&f,1.{nqRftqfkd'Gicrcn'rtq otlsf, o'ttttr-i{ftqrqinrBfr 'd'ild-a}f'o'rtt

dtn;

ft- orqq q6Tfraqi6. frevr qTqR, Ti ftd e1 ffi *1 ffi q.Ed rfr qqur qi qqrw Fri
# .{fUsR'Art ,E d*"e. €rq,lq ortra.im sq t Wiori fr frer r6-dT B c{tlEr e{rflur }'



qrffii o-r qrn T0 ordl B t tS R{fr fr gm-qr6 or *Es qrqr uqb' BlFr q{ ilfl{ t+-i eqdu
eqltrfr-qrqso-orB;

q.- G{Er{ q-ofttxro- frtrT drTqn, l-{ ffi rsem qrfM o1 frd fi qfrh-ur o1, fur 4
E-RUI q-oN, siRlo ql Wf sq t rfi-fl{ qr er$+-rq ori or erf}mn d.n;

eflT- qqq sFrfr mr ffq .rR" d'n nqr q{t elffii qq' qrgffirfi Ar;

4. {em- qq qn Glrqffq} m} .irqrT .inteq-q-d $ofl !l-s.s q, ftfrG} (ppo), Bifrq t.aq q-fl oqr
erTqR frTS ol Eqq'rFrd q.mi& qrq, ft{rqq qr$ Ai o1frfq e frq Ewrd & trdi t-to edd
cladelhi-dsft@nic.in q-{ }Bd erql dqTt eiltqq et q-f, qfr slf, Em rft ffiRd qt q{ {s
a;tqff,q o] q-S qI sfifr l: atqfoq ew qatfrdqm fr*r qTqN GLA), 'E frq iqsg{ qql
en{.* q@ v{ ffi - / /0002 r qwf Gflnqq q, erqql Frd frfq &.qsro qTH qa.fi sr$'fl{
oq Rqqtq.tr

s. riilEqvfrqTrii GITR t erEqlq B fu'a cgi-qli frqFilAiBr-fr aqt €sszerfiqe{ otqffi fr gq
fr-fl!-{ o-r qrffr'lrrn-Trrn gfrlsd Etr

gS qem qrltrf,ffi b eqm-dq t qr$ fuqr qr ro B r

ms,

qfrftrfr:

1. qqq riflEq/fr'qFr - qTEm- q'-fl{ fu r

z. d]_ffi e q-{en{m q-*lg - aceT{c w erq-d-s fu r

3. q-dqT q-g 
I

.,c-,-FW
rigffi qorHaqro. Etqrqq{

ft eru-q q6rHaqro. Etq qrqn
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frEun:

1. fi qaaanr qlEur ol-aye-rfi { fu'ws-fi tr{tq f{ vn \rdasrs B oEqR [s qE qfl t t S uo^

fi dfrd m-ot z+r-A d fu ffi b wu fi qE6ET trDpinTA HE ,nzfr r fii gs qnqa of qr.a t
gitru-ote 6**qpqkBq*{qffiel$+rte-raro-rfr -{t 

e
2. fi ffifi"{Etrfr furrft qqi-fld/Ftr }.{iE{, qqqq-6-qqTiu'qaoh'r7ob'ft t
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1. Wrqrq rertnl0 EtAqIF'

2.

-qqftft-3. ffi-ffi
4. +qrfu;iqt
5. enqrftqrrdr

6. *e{Fr+.*rrdr

7. nffialfdf*
8. o{rafrd eiltuPBil6'snII
9. ftfiGiltqt sfrriffiEb
10. ffi&'sqqqE
11. ffi*r
12. [t{r6;r, qdfrSqtfilfiEg
13. qR at{ frqr{frq qten qrs qft B, * ssor

fu{wr
14. erlc{E 6T fif,erw fffiur (sTerrr qg €6tr fuqr qrsmarBl
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t frF'

15.
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2.

3.

r{t{dTT{tFTt
Government of lndia

EIDrw\rd3-firdffiq
Ministry of Commerce & lndustry

o'rqfcrqoIrtr6rF{tqrofqt{aqrqrffi o(rTo(o)
Office of the Additional Director Genera{ of Foreign Trade (CLA)

'g'frfrr, E.frr*rqcr, ory{"fr"@, T$Ed - 11ooo2
'A'Wing, lndraprastha Bhawan, l.P.Estate, New Delhi- 110002

Emai l: cladelhi-dgftenic. in

VACANCY CIRCULAR

SUBJECT: Engagement of retired Government officers/officials as 'Consultant' on contract basis in the
office of Additional Director General of Foreisn Trade.(CLA). New Delhi- resardine.

The Office of the Additional DGFT, CLA, A-Wing, l.P. Bhawan, l.P. Estate, New Delhi- 11OOO2

invites applications from retired Government Officers/Officials for engagement as Consultant on
contract basis.

The Number of existing vacancies for consultants to be appointed on contract basis is: Four (4)

The eligibility, job description, remunerations and terms and conditions of the Contract are as
under;

Eligibitity requ irements:

a. The applicant should not have attained the age of 64 years on the closing date of applications and
should be in good health for discharging his official duties effectively;

b. The applicant should have retired in the rank of Section head of DGFT, FTDO of DGFT, Senior
Secretariat Assistant, Assistance Section Officers (CCS), Section Officer (CSS) or equivalent to the above
posts from Central Government Ministries/ Departments or their attached/ subordinate officers;

c. The applicant should have substantive secretariat experience in the areas of Audit, Establishment &
Administration, Pension, Cash, Record Management, Procurement, Public Grievance, Legal Matters, RTl,

Monitoring/implementation of Policies/ Schemes, Budget, Cash, etc.

d. The applicant should be fully conversant with Ms-WordlPPT/ Excel etc. as per role requirement and
print their own note/drafts/OMs as required;

Period of engagement



\

e. Period of engagement will be initially for a period of one year, from the date he/she join the office,

which can be extended or curtailed at the discretion of the Competent Authority;

Remuneration

f. The consultapt shall be paid remuneration in terms of Department of Expenditure OM No.3-2512020-

E.lll.A, dated 09.12.2020 which allows remuneration of Last Pay Drawn minus pension plus TA drawn at

the time of retirement (No D.A. component involved)'

Job Description

g. The Consultant will be required to handle work related to Audit, Administration, Court matter,
pension, PFMS, etc. and / or to examine cases/proposals, policy issues in the light of Central Govt. Rules

and Regulation, Prepare Briefs/ Presentation, if required and Analyze the propose assigned to them by

their controlling officers.

Terms and Conditions

h. During the contract period, no other assignment/consultancy of any type will be accepted by the

consulta nt;

i. The consultant will maintain highest standards of integrity, transparency, competitiveness, economy

and efficiency while working as consultant in this Department;

j. The consultant shall maintain absolute confidentiality and secrecy of the information handled by him/

her during the contract and even after termination of contract, failing which the consultant will be liable

for suitable action;

k. The consultant will be governed by the Official Secrets AcL,1923, as amended from time to time and

will not disclose to any unauthorized person(s) any information/data that may come to their notice

during the period of their engagement as'Consultant' in the Office;

l. The normal working hours shall be from 9.30 am to 6.00 pm. However, in exigencies, he/she may be

called for services on holidays or beyond normal working hours, for which, no extra compensation, shall

be admissible;

m. The consultant will have to mark his attendance in Aadhar enabled Biometric Attendance System;

n. Paid leave of absence may be allowed at the rate of L.5 days for each completed month of service.

Accumulation of leave beyond a calendar year shall not be allowed.

o. 'No *ork'no pay' will be applicable during the period of contract, if more than prescribed leave will be

ta ken;

\

\



p. Additional DGFT, New Delhi reserves the right to terminate a Consultant's engagement at any stage in

the event of a serious failure to perform tasks assigned or on failure to observe any standards of

conduct by giving one month's notice or pay lieu thereof on either side.

q. Additional DGFT New Delhi/ Competent Authority reseryes the right to accept or reject in part or full

or all the responses without assigning any reasons whatsoever.

r. Decision of selection Committee will be final and binding on all applicants;

4. lnterested and eligible candidates should send their application (in the enclosed format) by

email id at cladelhi-deft@nic.in along with self attested copies of PPO, last salary slip and Adhar
card, within three weeks' time from the date of issue of advertisement. A hard copy of the
application may also be sent to this office at the following address. Office of Additional Director
General of Foreign Trade, CLA, A-Wing, LP. Bhawan, l.P. Estate, New Delhi- 110002. lncomplete
application or application received after due date will be rejected.

5. Ministries / Departments, etc. are requested to give wide publicity in their respective
Departments / Orga nizations a nd attached/subordinate offices.

This issues with the approval of Competent Authority.

4.-4
U (rru pnr)i

JOTNT. DTRECTOR GENERAL OF FORETGN TRADE/

For ADDITIONAL DIRECTOR GENERAL OF FOREIGN TRADE

Dated:

Copy to:

1. All Ministries and Departments in Govt of lndia to give

Depa rtment/ Orga nisations and attached/ subordinate.

2. NIC Cell of DGFT for uploading on DGFT website.

3. Notice Board(s).

wide publicity in their respective

\
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APPTCATTON FORM (PROFORMA)

APPLICATION FOR THE POST OF CONSULTANT ON CONTRACT BASIS IN THE OFFICE OF ADDITIONAL
DIRECTOR GENERAT OF FOREIGN TRADE. (CtA),'A'WING.INDRAPRASTHA BHAWAN,NEW DELHI.

Undertaking:

Place:

Date:

2.

I hereby declare that the particulars furnished above are true and correct to the best of my
knowledge & belief. I further declare that I was clear from Vigilance Angle at the time of my
retirement. I have read this circular and accept all the terms and conditions for engagement of
Consu lta nts.
I shall provide the references in respect of my assignments done in last THREE years, as & when
required.

1. Full Nanle (in Block Letters) Photograph
2. Date of Birth
3. Emailid
4. Mobile Number
5. Residential Address

6. Educational Qualification

7. Date of Superannuation/ Retirement
8. Age as on the closing date
9. PPO Number (enclose a copy )

10. Post held at the time of Retirement
11. Organization, currently working, if any.
12. Organization, Superannuated from
13. Details of Departmental Exams eualified, if any
L4. Brief particulars of Experience (A sepearte sheet may be annexedj

Name of the Organization Post held Period Nature of Work
From To

15.

Knowledge/Experienge of MS
Office Tools (Word/power point/
Excel)

(Signature of the candidate)


